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The Curriculum Coordinator:


Will inform a student in this band that they have responsibility for them and place the student on an attendance report. You may ask Form Tutors to assist you with this.


Will contact home to discuss attendance with parents and ensure that the parent firmly understands the connection between attendance and attainment.


Record the discussion on Bromcom in the e-behaviour section using the Banding Report (BR) Code and additional comment box and additional comment box.


Will set an attendance target and award 5 merits to those students who improve their attendance.








93 – 95% Attendance


Your child’s attendance is slipping. They may have been ill. This is understandable but not without cost. Your child must try to catch up on the work they have missed and work hard to improve their attendance over the coming weeks. You can improve their attendance by making sure that they visit their doctor or dentist out of school hours or by getting their morning or afternoon registration mark and then leaving by producing an appointment card or letter at the Attendance Office. Your child will not be allowed to take a holiday in term time.





The Form Tutor:


Will discuss with the student their attendance. Ensure the student is aware that their absence has been noted and that it is good to see that the student is back. This discussion will be recorded on Winfolder in the e-behaviour section using the Banding Code and additional comment box.


Will set an attendance target and award 5 merits to those students who improve their attendance.


Identify any students (from all bands) who have been missing for 8 unauthorised sessions (4 days) by issuing a PN Alert Code via Winfolder in the e-behaviour section. This can be done by scanning the attendance return for your form.
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95 – 100% Attendance


Congratulations your child’s attendance is excellent. If you are in this band you will be eligible for a range of rewards from merits to trips and prizes.





The Form Tutor:


Will congratulate students for being in this band. Students in this band will automatically be awarded 5 merits.
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Every child at Wright Robinson College matters. The most important factor contributing to your child’s success at College is 95% attendance. The link between attendance and attainment is firmly established. Those students who attend more achieve greater qualifications and are more able to access higher education, employment or training.





One of the most important changes the College has made to its Attendance Policy is the introduction of an Attendance Improvement Model – known in the College as the ‘Banding Report’. Your child’s attendance is monitored every four weeks. On the basis of their attendance they are placed into a coloured band. Students in different bands receive different interventions designed to improve their attendance and therefore enable them to achieve the best possible educational outcomes. The Attendance Improvement Model is summarised overleaf.
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Routines & Preparation





Ensure that your child is up sufficiently early in the morning to get to College without being late. Help your child organise themselves the night before by ensuring that their school bag is packed and ready to go. Ensure that your child is well rested by getting them to bed at an appropriate time.





Medical & Dental Appointments





Medical and dental appointments rarely last more than 1 hour but many parents allow their child to be absent from College for the whole session or day. This is unacceptable. Parents are advised where possible to make medical and dental appointments outside of the College day. Where this is not possible, students should attend College for part of the day. Parents should show the appointment card to College in order for their child to leave College at a particular time. The loss of a single day will reduce your child’s attendance in any single week by 20%.





Holidays





Parents are strongly advised to avoid taking their children on holiday during term time. Parents do not have an automatic right to remove their child from College during term time for the purpose of a holiday and you should be aware that if your child is absent for 10 College days they will miss 5% of their education during that academic year. At least 95% attendance will be required in order for a family holiday to be authorised. For the 2009 autumn term, your child’s attendance in the previous year will be used to decide whether a holiday is authorised. 





Illness





This is a sensitive area. However, the College does have a right to challenge parents as to whether their child is genuinely ill. It is the College which authorises absence for illness not the parent or carer. Many students are allowed to be absent from school with a headache or because they are just feeling unwell.  Consequently, it is sometimes necessary to ask for evidence of ill health such as copy of your child’s prescription or a medical appointment card. A parent whose child is genuinely ill should not be concerned as their child will have taken medical advice and this medical advice can be presented to the College. If your child is feeling ‘under the weather’ but not sick enough to attend the doctor they should be encouraged to come to College. Attendance at one lesson is far better than attendance at none at all. Naturally, students who are genuinely ill will be sent home following consultation with yourself.





89 – 92% Attendance


Your child’s attendance has fallen below the national average for students in secondary schools in England. The College will begin to discuss with you the issuing of a parenting contract in order to improve your child’s attendance and may begin to prepare a case for a penalty fines and or prosecution. Your child has a responsibility to discuss everything that is affecting their attendance with their Curriculum Coordinator.





The Head of Year:


Will contact parents and arrange a meeting with a view to offering a parenting contract.


Will set an attendance target and award 5 merits to those students who improve their attendance.


Record the contact on Bromcom in the e-behaviour section using the Banding Report (BR) Code and additional comment box.


Congratulate students who have had improvements since the last banding report. 








85 – 88% Attendance


Your child’s attendance has fallen below the national average for students in secondary schools in England and has become a serious concern. You will now formally be offered a parenting contract in order to improve your child’s attendance. If there is no improvement the College may begin to prepare a case for a penalty fines and or prosecution. Your child has a responsibility to discuss everything that is affecting their attendance with their Head of Year.








The Attendance Panel made up of members of the College’s Senior Leadership Team, the Attendance Officer and AHOY will:


Discuss with the parent and student the College’s concern. The initial meeting will be organised by the Attendance Officer.


Enable the parent and student to discuss the issues that affected attendance.


Enable the AHOY/Attendance Officer to establish a Parenting Contract in order to further improve attendance. This may include a support package for the parent and or student. This may involve completing a CAF.


Enable the Attendance Officer to collate evidence and begin to prepare a case for prosecution.


Explain Persistent Absenteeism and the Fast Track Process.


The outcome of the meeting will be recorded on Bromcom in the e-behaviour section using the Banding Report (BR) Code and additional comment box by the AHOY or Attendance Manager.


Where a parent fails to attend the Attendance Officer will organise a home visit.








80 – 84% Attendance





Your child’s attendance is unacceptable. You will be invited into College to be present at an Attendance Panel Interview. Members of the College’s Senior Leadership Team, Attendance Officer and Assistant Head of Year (AHOY) will be present. 





Unless there are genuine reasons that are preventing your child from attending you will be prosecuted and the Attendance Officer will initiate an 8 week Fast Track Process leading to prosecution. A new parenting contract may be established or you may be taken to court and prosecuted for your child’s non-attendance.








0% – 79% Attendance


Your child’s attendance is totally unacceptable. They will not realise their potential, will gain fewer qualifications and will be less likely to gain entry to further education, training or employment. Unless there are genuine reasons that are preventing your child from attending you will be prosecuted. 








The Attendance Officer will:


Monitor attendance and ensure safeguarding.


Work closely with the College’s Traveller & LAC Coordinator, SENCO and EAL Coordinator as well as with outside agencies such as Connexions to develop personalised intervention packages for identified groups of students.


Initiate Fast Track Procedures & begin building case for prosecution 


Record all contacts on Bromcom in the e-behaviour section using the Banding Report (BR) Code and additional comment box and additional comment box.








